
Step 1
•	 Receive a TForce Freight invoice dated after January 26th 2023
•	 Towards the top, you’ll have a Bill To # and an Enrollment Token
•	 The Bill To # represents your “Account Number” when creating an 

account in TForce Freight Easy Pay

Self-Enrollment Guide
If you encounter any issues during enrollment, please contact our Accounts 
Receivable (AR) team: accountsreceivable@ar.tforcefreight.com



Step 2
•	 Once you’re on tforce.billtrust.com you’ll select Sign Up Now 
•	 On the next page, enter your personal information, and on the 

Account Number and Enrollment Token fields reference your invoice 



Step 3
•	 Next, you’ll need to activate your account by clicking on the link from 

the email sent by TForce Freight Easy Pay



Step 4
•	 Once logged in you’ll be on the Summary tab
•	 Switch over to the Settings tab, and choose “Payment Settings” to 

add either a Bank Account or Credit Card to your account



Step 5
•	 From the Settings tab, select Notification Settings to manage your 

account notifications


